
 
 
October 1, 2008 
 
 
 
Dear Prospective Property Manager: 
 
Thank you for your interest in managing the property located at 39 Woodland Street, Hartford, 
CT.  The attached request for proposal (RFP #45) will assist you in the preparation of a proposal 
to be presented to the Department of Public Works. 
 
The RFP is structured as follows: 
           Page 
I. Introduction             1 
II. General proposal requirements          1 
 A.  Overall management services        1-2 
 B.  Overall building operation activities         2 
 C.  Overall accounting program          2 
III. Specific proposal requirements          3 
IV. Instructions to vendors           4 
V. Conditions and Exhibit 1         5-21 
VI. Evaluation of proposals          22 
VII. Rights reserved to the State          22 
VIII. Property Management Cost Calculation (Exhibit 2)     
 (includes Job Classifications & Minimum wage Rates)    23-27 
IX. Contractor Certification Notice         28 
X. Campaign Contribution and Solicitation Ban        28 
XI. State Ethics Laws Summary        28-29 
 
Please be reminded that the deadline for receipt of proposals is Friday, October 31, 2008, at 
3:00 p.m.  No late proposals will be accepted.  Also, please remember that a mandatory 
proposers conference will be held on Wednesday, October 8, 2008 at 10:00 a.m. at  
39 Woodland Street, Hartford, CT.     
 
If you have any questions, please contact Donna Baisley at 713-5688. 
 
Sincerely, 
 
Matt Buczacki 
Director, Financial Management 


